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The Northwest Arctic Borough School District is soliciting proposals from experienced and qualified 
professionals who are interested in entering into a contract to work collaboratively with the Board 
of Education, Superintendent, and key staff members to   represent the School District as a State & 
Federal Lobbyist. 
 
It is the intent of this request for Proposals (RFP) to have the successful firm enter into a Professional 
Services Contract with the School District to provide the services outline in the proposal documents and 
includes, but is not limited to the follow: 
In accordance with standards and criteria of the Northwest Arctic Borough School District, assist the 
District in furthering its legislative agenda and securing State & Federal funding. 
 
 
Period of Performance:  January 1, 2022 to December 31, 2023.  The contract may be renewed 
annually for up to an additional three years.  The District is required to advertise for a new term contract 
every five years. 

 
 
Submittal Requirements & Deadline: Responses to this RFP are to be submitted electronically to 
Megan Williams, NWABSD Director of Administrative Services, at mlwilliams@nwarctic.org  by 1 p.m. 
November 1, 2021. It is the proposer’s responsibility to receive confirmation that their Proposal was 
received by the District. Proposals received after that time shall not be considered. 
 
 
An electronic copy of the RFP document is available online at https://www.nwarctic.org/RFP. 
 
 
Basis of Selection: The selection will be based on the proposer’s qualifications, experience, and 
references to provide lobbying support for programs and projects similar to those identified in the Scope 
of Services. The successful proposer should have experience with the Federal & Department of 
Education & Early Development’s processes. Experience in rural Alaska is highly desirable.   
Selection and execution of any agreement will be accomplished in accordance with policies and 
procedures of Northwest Arctic Borough School District and the State of Alaska. An aggrieved 
respondent may appeal to the District requesting an administrative review of complaint for a 
redetermination of final award. 
 
The Director Administrative Services may be contacted at mlwilliams@nwarctic.org for the purpose of 
clarification of RFP requirements.  The last day for questions is October 15, 2021.  Any addenda will be 
issued by October 20, 2021. 
 
 
Statement of Services: See attached Scope of Services.   

 
 
Right to Reject and Not Award: The Northwest Arctic Borough School District reserves the right to not 
award the proposed agreement, if it is deemed in the School District’s best interest. 
 
Affirmative Action/Equal Opportunity: The NWABSD is an Affirmative Action/Equal Opportunity 
Employer. The NWABSD, and all contractors, vendors, and suppliers, agree and  
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certify that they shall comply with the requirement of all pertinent Federal and State laws relating to 
equal opportunity in contracting and procurement activities. 
The contractor will serve as the District representative but will not execute contracts on behalf of the 
District. The contracting authority for the approval of contracts is the Northwest Arctic Borough School 
District, in accordance with District policies and procedure.     

 
 
 
 
 

I. Scope of Services 
 

The contract consists of furnishing all labor, materials, equipment, tools, supervision, and any other 
facilities necessary to assist the Northwest Arctic Borough School District in accomplishing its State & 
Federal legislative goals. 
 
All documents compiled or completed on behalf of the Northwest Arctic Borough School District shall be 
provided to the District in a format and on media approved by the District. 
The individual or firm hired to perform the services will work under the direction of the Superintendent 
and School Board. The exact scope of services will be negotiated based on budget considerations and 
identified School Board priorities. Scope of services will include, at a minimum, the following: 

• Set up meetings for communication with State & Federal legislators to include visits to our 
District. 

• Assist District in searching for other sources of funding; which includes grant opportunities. 
• Weekly updates pertaining to services performed to Superintendent & Board President. 
• Report to Lobbying Committee & School Board. 
• Advise and assist the Board in the development and execution of strategies for the purpose of 

developing and accomplishing the District’s congressional and legislative priorities annually. 
 
 

II. Proposal Format and Content 
 
Proposals which do not address the items listed in this section may be considered incomplete and may 
be deemed non-responsive by the District. 

• Title Page (one page maximum). At a minimum, the title page shall show the name of the 
services being proposed (State Legislative Lobbying Services), the firm name, address, 
telephone number, name of contact person, and the date. 

• Cover Letter which includes the following information: 
o A description of experience relevant to this Scope of Services 
o Description of strategy for accomplishing the goals and priorities of the District. 
o A complete list of other current clients and those served within the preceding twelve 

months of the submission date of this proposal. 
o A description of any conflicts, perceived or actual, which might impact the successful 

implementation of stated goals and priorities of the District. 
o A firm, fixed fee schedule for services performed, with total renumeration over the 

contract period. 
 

• Current and accurate resume of the person or persons who will be principally responsible for 
providing services under the contract. Any contract resulting from this procurement will require 
that services be provided by the identified individual(s), with any change in personnel subject to 
approval by the District in its sole discretion. 
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• Letters of reference (at least three), preferably from Alaska School District’s to which similar 
services have been provided by the individual(s) identified above within the last three years. 

 
 
III. Evaluation Criteria and Selection Process 
 
The Northwest Arctic Borough School District reserves the right to reject any and all proposals 
submitted and shall not be liable for any costs incurred by any respondent in response to this 
solicitation or for any work done prior to the issuance of an executed contract. 
 
The Lobbying Committee will review the proposals and will then make a recommendation to the full 
Board. In addition to reviewing the written proposals, the committee may investigate a proposer’s prior 
work experience and performance, including projects referenced in the proposal and available written 
evaluations, and may contact listed references or other persons knowledgeable of a respondent’s past 
performance. Factors such as overall experience relative to the proposed contract, quality of work, cost 
control, and the ability to meet schedules may be addressed during the evaluation. 
 
Through this process, proposals will be ranked according to the following criteria: 

• Completeness of proposal (as per Proposal Format and Guidelines) – 10 points 
• Respondent’s experience (past performance, work products, timeliness) – 25 points 
• References – 10 points 
• Fee schedule/budget proposal – 25 points 
• Strategy for accomplishing goals and priorities for the District – 30 points 

 
The Northwest Arctic Borough School District reserves the right to award a contract to the highest 
ranked firm based solely on the written proposal or request oral interviews with a “short list” of the 
highest ranked firms. The Northwest Arctic Borough School District reserves the right to terminate 
negotiations with any proposer should it be in the District’s best interest. 

 
 
 

IV. General Requirements 
 
The following information is presented as a general guideline for the preparation of the proposals. 
To achieve a uniform review process and obtain the maximum degree of comparability, it is required 
that the proposals address all the items described in the Section II, Proposal Format and Content. 
Proposals that do not address these items may be considered incomplete and may be deemed non-
responsive by the District. 
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REQUEST FOR PROPOSALS FOR LOBBYIST SERVICES 
ADDENDUM #1 

 
 

 
1- NWABSD currently employs multiple Lobbyists. With this RFP will the 

District consider only a single contractor? 
• No, the lobbying committee will review the proposals and will make a 

recommendation to the full Board based on our District needs. 


